¥ Republic of the Philippin’ g
“ MUNICIPALITY OF MATNOG ‘%
Province of Sorsogon

E;THE MUNICIPAL MAYOR ¥

Memorandum No. 081 - 2023

TO: ERIC XAVIER DE GUZMAN
Administrative Aide |

FROM: THE LOCAL CHIEF EXECUTIVE

SUBJECT: DETAILMENT

DATE: Sept. 20,2023

You are hereby detailed at the Office of the Municipal Mayor to do the following duties:

1. Disseminate, receive and consolidate documents from the Seal of Good Local
Governance (SGLG) Committee;

2. deliver outgoing communications of the Office of the Mayor and;

3. do other duties assign by the immediate superior.

You are expected to perform the tasks and functions attached to this detailment. This shall
take effect upon receipt and shall be valid until revoked by the undersigned.

For strict compliance.
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